How to duplicate an existing event in the

Event Library?

This guide is also available as a video. Click the link below to watch:

scribehow.com/embed-preview/How to duplicate an...

Scribe -

GO Libraries have all staff, event, content, and venue data
from the client that populates on guest facing materials.
Users have the ability to duplicate library items through GO.

1 Navigate to your GO Software URL and open the Event Library.

Select the event you'd like to duplicate by double clicking.
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2  Click "Duplicate" and make any edits as needed.

Edit Event - Rehearsal Production Show

W Archive Template () Duplicate

IMAGES Segment

® Unassigned Signature
General The Ambitious
The Bourgeois The Loyalists
The Pash Teens

Title Kids

Rehearsal Production Show Attributes
™ CopyID
Fitness Relaxation

Description g
il Education Entertainment

Rehearsal for performance in the venue Enjoyment Beauty & Health

For a Fee Weather Dependent

21+

Levels
Default Duration (minutes)

€0 Signature Segment-Specific

General
Foreign Language

Inventoried

3  Click "Next" when finished.

Endpoints Audience
@ All @ Al

Ddp

Mobile

Signage

Web View

Export API

Boards

¢ ¢ ¢ ¢ ¢ ¢ G G

@ © &9 © © o ©

Print Program

Made with Scribe - https://scribehow.com



4  Click "Submit"

Create Event
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Amount Begin/End Time Function

+ Add staff

Made with Scribe - https://scribehow.com



