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How to duplicate an existing event in the
Event Library?
This guide is also available as a video. Click the link below to watch:

scribehow.com/embed-preview/How_to_duplicate_an...

GO Libraries have all staff, event, content, and venue data
from the client that populates on guest facing materials.
Users have the ability to duplicate library items through GO.

1 Navigate to your GO Software URL and open the Event Library.

Select the event you'd like to duplicate by double clicking.
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2 Click "Duplicate" and make any edits as needed.

3 Click "Next" when finished.
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4 Click "Submit"


